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00 aBTOMaTu3MpoBaHHOM cucteme «CeTreBoit ropos. OOpazoBaHuE
B MOY Hukynunckoi OILI



1. OO0mme mojoKeHHUs

Hacrosmee Ilonoxxenune pa3paboTaHo B COOTBETCTBUHU ¢ DeepaibHBIM 3aKOHOM
denepanbHbIM 3akoHOM OT 29 nekabps 2012 roma Ne 273-D3 «O6 06pa3zoBaHuM B
Poccuitickonn ~ ®enepaumm», Ilopsakom  opraHu3alud U OCYIIECTBIICHUS
oOpa3oBaTeIbHON  JEATEIBHOCTH IO  OCHOBHBIM  00IIc00pa3oBaTeIbHBIM
nmporpaMmam - oOpa3oBaTeIbHBIM IIpOrpaMMaM HayajIbHOTO OOIIEro, OCHOBHOI'O
oOmero W cpeaHero oOmero oOpa3oBaHUs, YTBEPXKICHHBIM IIPUKA30M
MunucrepctBa oOpazoBanus U Hayku Poccuiickoii @enepauum ot 30 aBrycra
2013 1. Ne 1015 (c m3menenusmu), Ycraom MOY Hukynuackoit Ol (mamee —
Yupexnenus).

2. Tlopspoxk padorsl AUC «CeteBoii ropoa. Odpa3zoBanue

2.1. ITopsimok paboThl aBTOMAaTU3MPOBAaHHON HHGOpMaIMOHHON cucteM «CeTeBoit
ropoa. O6pa3oBanue» B YUpeKJISHUH BKIIOYACT:

2.1.1. BBoag ocHOBHBIX maHHBIX 00 VYupexaenuu. OpraHuzanus T0CTyma
pabotHukoB [komnsl k AVIC «CeteBoii ropoa. O6pazoBaHuey.

2.1.2. BeneHuwe IMYHBIX JE€1 COTPYAHHUKOB, OOYYaIOIIMUXCS, POAUTENCH IS
CO3JIaHUSI OTIEPATUBHBIX OTYETOB.

2.1.3. BeneHnue KHUTH ABWKCHHMS, BEJICHUE PACIIUCAHUS 3aHATHH.

2.1.4. BeenaeHue DdJICKTPOHHOTO JKypHana, TOJYyYCHHE CTaHAAPTHBIX OTYETOB.
ABTOMAaTH3UPOBAHHOE COCTABJICHUE OTYETHOCTH JTIsl Y IPABIICHUS 00pa30BaHMS.
2.1.5. Bepnenwue kaleHIapHO - TEMATHYECKUX TIJIAHOB, OPTaHU3AINS DIEKTPOHHOTO
nokymeHtooboporta. Mcnonb3oBanue cpeactB  AUC  «CereBoil  ropoj.
OOpazoBaHue» I B3aMMOJICHCTBHS YYAaCTHUKOB 00pa30BaTEIBHOTO MpoIlecca,
OpraHu3anus JUCTAHIIMOHHOTO JIOCTYTIa POJIUTEIICH.

2.1.6. Benenue nmoptdoano cBOUX MPOEKTOB U METOJMYECKUX Pa3padOTOK.

2.2. lTlopsmox wucnonp3oBanusi AWMC «CereBoii ropoxa. OOpazoBaHuEe»
onpenenseTcs B 1. 4 HACTOSIIETO MOJIOKCHHS.

3. Kanapossiii coctaB AUC «CeteBoii ropoa. OopasoBanue»

3.1. JlomxHOCTH, KOTOphIe HeoOXxoammbl misi dddextuBHON padorer AUC
«CerteBoii ropoa. OOpazoBaHuEe» U UX OCHOBHBIE 00S3aHHOCTH:

3.1.1. Koopaunatop AUNC «CerteBoii ropoa. OOpa3zoBaHue» — OpraHusyer
paboTy BCeX TUMOB MOJIb30BaTENIeH (PAaOOTHUKOB, POAUTENCH) B Y UPEIKICHUHU:

- OCYIICCTBIISICT KOHTPOJb BeJeHUs 0a3bl JAHHBIX COTPYIHWUKOB, YYaIllUXCS H
poIuTETIEH;

- BBOJIUT U KOPPEKTUPYET yUEOHBIH MIIaH;

- OCYIIIECTBIIECT BBEACHUE U PEJAKTUPOBAHUE TIPEIMETOB U TPYIII;

- OCYUIIECTBIIECT BBOJ| U PEIAKTUPOBAHKUE PACIUCAHUS;

- OTBEYACT 3a BHYTPEHHUH MOHHUTOPHHT CpPEICTBAMH aBTOMATH3UPOBAHHBIX
OTUYETOB;



- OCYIIECTBIISIET COOP, UCIIOIB30BAHNUE U TIPEAOCTABICHUE PYKOBOSAIIUM OpTraHaM
aBTOMAaTHU3UPOBAHHBIX OTYETOB,;

- IPOU3BOJUT COCTABJIICHNE AaBTOMATU3UPOBAHHOW IrOCCTATOTYETHOCTH;

- KOHTPOJMPYET BEICHNE KHUTU JIBUKCHUS yUaIUXCS;

- IPUHUMAET Y4acTHE U OCYIIECTBISAET KOHTPOJIb 32 3aKPBITUEM YUEOHOTO Tojia U
Mepex0/I0OM Ha HOBBIM YUEOHBIH TO/I.

3.1.2. CeteBoii cucTeMHbBIii AIMUHUCTPATOP:

- OKa3bplBa€T METOAMYECKYIO TMOJJEPKKY COTPYAHHUKAM YUpEeXIEHHUS IO
nucrojib3oBannio AVC;

- POU3BOJUT KOPPEKTUPOBKY 001N HH(POPMALIUU U HACTPOEK;

- OTBeyaeT 3a obecneuenue 6ezonacHocTy pabotel AUC B YupexaeHuu;

- OIpEEIIsIeT IpaBa J0CTyla K CUCTEME;

- OCYUIECTBJISIET 3aKphITUE Y4YEOHOTo rojila Mepexoj Ha HOBBIM y4eOHBIH ToA
COBMECTHO U I10J1 KOHTPOJIEM KOOPJAUHATOPA;

- OCYULIECTBIISET BblIauy Mapojeil pabOTHUKaM YUpexkKIeHUs U POUTENSIM;

- OCYUIECTBJIIET B3aUMOJECUCTBUE C POJUTEISIMU C TIOMOIIbIO TOCKU OOBSIBICHUH,
3JIEKTPOHHOM MOYTHI, opyMa.

3.1.3. CeteBoii yunTeib:

- OCYILECTBIIAET BBOJ MH(POPMALIUHU O MOCEHIAEMOCTH U YCIIEBAEMOCTH;

- OCYIIECTBIIACT BEJCHNE KaJICHAAPHO-TEMAaTHYECKOTO IJIAHUPOBAHUS;

- UCTIOJIB3YET OTUETHI JIsl TEKYIIEH padOThl C yUAIIUMUCS U POJAUTEISIMU;

- OCYIIECTBIISIET B3aUMOJICUCTBUE C POJUTEISIMU C MOMOIIBIO IOCKH OOBSBICHUH,
AJIEKTPOHHOM MOUTHI, (popyma.

3.1.4. CeTeBoii KJIaCCHBII PYKOBOIUTEIb:

- OTBEYAET 3a MPOCBETUTEIHCKYI0 pabory mo ucnosibdoBanuio AUC «CeteBoii
rOpo1» CPear POAUTEIIEH;

- OCYILECTBIISET JEJIEHUE Kacca Ha MOAPYIIIIbI;

- OCYHIECTBJISIET KOHTPOJIb 33 TIOCEIIAEMOCTHIO C MOMOIIbIO aBTOMATU3UPOBAHHBIX
OTYETOB;

- OCYILECTBIIAET CO3/IaHNE OPTaHU3ALIMOHHBIX MEPONPUITHI BHYTPH KJIACCa;

- HUCTIOJIB3YET OTYETHI JIJISl TEKYIIEeH padOoThl C yHaIIUMUCS U POAUTEISIMU;

- OCYILIECTBIISIET B3aUMOJICUCTBUE C POJUTENSIMU C MIOMOIIBIO JOCKH OOBSBICHUH,
AIIEKTPOHHOM NOYTHI, (popyma.

3.1.5. Cekperapb U CHeNMATUCT MO KAAPaMm:

- OCYIIECTBISICT BEICHUE KHUTU JBUXKEHUS BOCHUTAHHUKOB MOJI KOHTPOJIEM
KOOPJIMHATODPA;



- NOpou3BOAUT (opMUpOBaHME ©a3bl JAaHHBIX BHYTPEHHUX JJIEKTPOHHBIX
JIOKYMEHTOB I10J1 KOHTPOJIEM KOOPAUHATOPA;

- OCYLIECTBIIAET BEACHUE JINYHBIX [1€]1 COTPYAHUKOB YUPEKICHHUS;

- OCYLIECTBIIACT BEACHUE DJIEKTPOHHBIX JIMYHBIX JIE€JI YYAIUXCS U POIUTEIIEH.

3.1.6. MoaepaTtopsl ¢popyma:

- CJIeNAT 32 aKTUBHOCTBIO (pOpyMa, YUTAIOT BCE COOOIEHHUSI YYACTHUKOB (opyMma,
MOTYT KOMMEHTHPOBATh HMX CBOMMH COOOIICHHSMH B COOTBETCTBHHM C TEMOM
dopyma;

- YIAJSI0T COOOIICHMS, COIepKaIre Tpyoyro win HehopManbHYIO JEKCUKY, TH00
BBICKa3bIBaHUS, 0OMKAIOIIKE KOTO-TM00 U3 YYaCTHUKOB (popyma.

3.1.7. IlpeacraBuTe/ b POAUTEILCKOI0 KOMUTETA IS o0ecriedeHusl cBsi3eil ¢
POAUTENSIMU —  OCYIIECTBIISIET  CBsI3b  KoopAuHaTopa  «CeTeBod  TOpO/I.
OO6pazoBaHue» C POIUTEISIMHU.

3.2. Kanpossiit cocraB pabotHukoB ACY «CereBoii roposa. ObpazoBaHue»
pacnpenensercs cieIyouM 0opazom:

Ne  HasBanwme qoIDKHOCTH KomungecTBo 4gei.
Oobs3aTesbHbIC KaAPbI
1. Koopaunarop «CeteBoii ropoa. ObpazoBaHue» 1
2.  CeTeBol CUCTEMHBIN aIMUHUCTPATOP 1
3.  CereBble yunurens Bce yuurens
4.  CereBbl€ KJIACCHBIE PYKOBOAUTENN Bce kimaccHbie
PYKOBOJIUTETHN

3.3. Bce momxuocTu nis obecnieueHus: uicnonb3oBanuss ANC «CeteBoii ropoj.
OOpazoBaHue» SBISIIOTCS BHYTPEHHUMH U YTBEP)KIAIOTCS MPHUKA30M IO
VYupexkaenuto. TpyaoBble OTHOLIEHHUS, COOTBETCTBYIOIIME 3TUM JOJDKHOCTSM,
PETYIUPYIOTCS BHYTPEHHUMHU JIOKYMEHTaMH (TIpUKa3aMd H  JOJKHOCTHBIMU
uHcTpykuusaMu). Haznauenne na posmkHocth B mpoekte ANC «CerteBoil ropoa.
OO6pazoBaHue» He 0CBOOOXKTAET PAOOTHUKOB OT UX MOBCEIHEBHBIX 00S3aHHOCTEH,
OTPEJIEICHHBIX B yU€OHOM IIJIaHE U BBEJEHHBIMHU JOJKHOCTHBIMU MHCTPYKIIUSMHU.
Takue 0CBOOOXKAEHUS MOTYT OBITh OCYILIECTBIICHBI MO KEJIAHUIO pPaOOTHHKA U B
COOTBETCTBUU C TpynoBeIM KojekcoMm PO.

3.4. 3anuch 0 HazHaueHWM Ha JokHOCTH B mpoekTe AUC «CeteBoi ropoj.
OOpa3zoBaHue» B TPYIOBOM KHUKKE HE OCYILIECTBIISETCS.

4. Topsnpok ucnouab3zoBanus AUC «CereBoii ropoa. O6pasoBanmne»



4.1. OOmee ympaBinenue paboroit B CeTeBOM ropojae B YUpEeKICHUU
OCYUIECTBIISIETCS AUPEKTOPOM IIIKOJIBI.

4.2. HenocpeACTBEHHOE PYKOBOJACTBO pabOTaMu, KOTOpPBIE CBSI3aHBI C
yhpaBieHueM, o0cnyxkuBanueM u noanepxkkoit cucrembl AUC «CeteBoii ropo.
OOpazoBanue» (BKJIOYas BCE MOAYJIM M (DYHKIIMM CHUCTEMBI), B YUpexKICHUU
ocyuiecTBisieT koopauHatop AUC «CeteBoit ropoa. ObpazoBaHue».

KooprHatop COBMECTHO C IUPEKTOPOM Y UPEKICHUS:

OMPENIEIIAIOT COCTAaB UCTIOIHUTENEH 00s13aTenbHbIX padoT B AUC «CeTeBoii ropo/I.
OO6pazoBanue» (PyKOBOIAIINX, MIETarOTUYECKUX PAOOTHUKOB, POIUTENICH );
TUTAHUPYIOT, OPTAaHU3YIOT YCIIOBHSI IJIs1 PaOOTHI HCTIOTHUTEICH;

KOHTPOJUPYIOT ycnoBusa ocymectBienuss padbor B AUNC «CeteBoil ropo.
OO0pazoBanue», onpeneaecHHbIX dTUM [lookeHneMm;

Koopaunarop 1m4Ho:

OTBEYAET 3a COOJIIOJICHUE CPOKOB BBHIIIOJHEHHS padOT U OpraHU3aliyd OTYETHOCTH
y4aCTHHKaM y4eOHO-BOCIUTATEIILHOIO MPOIIeCCa;

OTYUTBHIBACTCS TE€pe]l YYaCTHUKAMHM Y4eOHO-BOCIHUTATEIHLHOTO TIpoliecca O
coctosinuu ucnonb3oBanus cucteMbl AUC «CeteBoii ropoa. OOpa3zoBaHue».

4.3. Pabotbl, KOTOpbIE CBsI3aHBI C oObOecrmeueHueM OecrepeOoiHON paboThl B
cucteMe U paboThl, KOTOPHIE CBSI3aHbI C O0ecredyeHueM Oe30MacCHOCTH Ha YPOBHE
YUpEeXKIACHUS, BBIMOIHSAET CETEBOM CUCTEMHBIN aIMUHUCTPATOP.

4.4. ExxenHeBHbIE pa0OTHI MO 3aMOJHEHUIO, BBEICHUIO HHGOPMAIIUU U MOACPIKKE
pabOThI MOJTYJIEH CHCTEMBI, COCTABJICHUN OTYETOB BBITOIHSIIOT CETEBBIC YUUTEIS U
KJIACCHBIE PYKOBOIUTEIH.

4.5. Koopnunatop AUC «CeteBoit ropos. OOpa3oBaHue» coBMeCTHO ¢ CeTeBbIMU
KJIACCHBIMHU PYKOBOIUTEIISIMHU:

TOTOBAT OTYETHl W JPyrde MaTepuasbl IS OTJIAIICHUS ydJacTHHKaM Y4eOHO-
BOCITUTATEIHLHOTO MPOIIECCa;

TOTOBAT MPEIOKESHUS IJIs1 TOAKITIOYSHHUS HOBBIX BO3MOKHOCTEH CUCTEMBI;
HaOJII0Ial0T 32 pabOTOM B CUCTEME YUUTEJICH U POJIUTEIICH.

4.6. Monepatopsl popyma AUC «CeteBoii ropos. OOpazoBaHHe»:

CJIENAT 32 aKTUBHOCTBHIO (hOpyMa, YHUTAIOT BCE COOOIIECHUS y4aCTHUKOB (hopyma,
MOTYT KOMMEHTHPOBATh WX CBOMMHU COOOINECHUSIMH, B COOTBETCTBUH C TEMOU
dopyma;

yIAJSIOT COOOIICHHMS, COAEpIKAIINe TPYOYyr0 WK HEHOPMATHBHYIO JIGKCHKY, JTHOO
BBICKa3bIBaHUSI, 0OMKAIOIIKE KOTO-TM00 U3 YYaCTHUKOB (popyma.

4.7. KoopauHaTtop YUpeKICHHS OTYHUTHIBACTCS O XOJI€ W pe3yibTaTax paboThI
nepea  OpraHaM  OOIICCTBEHHOTO CaMOYIPAaBICHUS YUPESKICHUS W, TPH
HEOOXOJMMOCTH, OpraHa yIpaBJICHHWS OOpa30BaHWEM B YCTAHOBIICHHBIC HWMHU
CPOKH.
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